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	This School has a responsibility for, and is committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults, and requires all staff and volunteers to share this commitment.



	Post  Title
	Learning Support Assistant

	School
	Valley Primary School 

	Salary Band/Range
	Band B

	Responsible to
	Head Teacher 



	1.
	Job Purpose

	
	To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision. This may involve the full range of specified work for individuals or small groups of between 2 and 8 children without the presence of the class teacher. 
It may also include planning within reason, monitoring pupils and assessing, recording and reporting on children and young people’s achievement, progress and development.
This role includes a particular focus on support for SEND and Pupil Premium children. 



	2.
	Key Responsibilities

	
	· Act as a role model demonstrating the positive values, attitudes, behaviour and setting high expectations for all 
· Understand the objectives, context and intended outcomes for all learning activities whether leading or supporting
· Develop positive and productive relationships and communicate effectively and sensitively with children, young people colleagues and families
· Recognise and respect the contribution that parents and carers can make to the development and well-being of children and young people
· Promote the inclusion and acceptance of all children and young people within the school environment and to know how to contribute to effective personalised provision by taking practical account of diversity
· Know how to support learners in accessing the curriculum in accordance with the special educational needs (SEN) Code of Practice and disabilities legislation
· Ensure robust inclusive school practice by supporting the intimate care needs of pupils in line with guidance and supporting pupils in need of medical or first aid support as required
· Use effective strategies to promote positive behaviour and to support children and young people in taking responsibility for their learning and behaviour
· Provide objective and accurate feedback and reports as required on children and young people’s achievement, progress and other matters using a range of assessment techniques and ensuring the availability of appropriate evidence
· Promote independence and employ strategies to recognise and reward achievement
· Encourage and enable children to interact and work co- operatively with others and engage in activities
· Provide feedback to children in relation to progress and achievement
· As required, cover a different role within school, sometimes at short notice and with a different focus to main job description

Learning Support Assistant Targeted Role  
· As a learning support assistant, provide targeted intervention and support for individual children and small groups of children, particularly, but not exclusively, to those with a SEND need or Pupil Premium children, enabling them to safely and comfortably fully access learning
· Implement bespoke support or interventions that remove barriers to learning and foster significant academic and emotional progress
· Monitor and evaluate children’s response and progress against action plans through observation and planned recording in order to ensure and be able to evidence impact
· Ensure intervention logs are completed for each session delivered to provide evidence of impact
· Provide feedback to pupils, parents and classteachers in relation to children’s progress and achievement
· Maintain an organised, learning rich, tidy and appropriate learning environment
· Prepare, maintain and use resources required for the learning activity and assist  the child in their use
· Assist with the development of Individual Education Plans (IEP), personal care plans, positive handling plans, personalised adaptations in the classroom or plans for intervention programmes of support

Support in Class
· Use knowledge learnt when working with children to contribute to the planning and preparation of learning activities
· Monitor and record key observations regarding children’s progress and achievement in lessons/activities
· Record systematically any targeted support put in place for individuals or groups of children with clear objectives and impact
· Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use
· Contribute to the selection and preparation of specialist resources necessary for  individual children and contribute to appropriate deployment and use of specialist aids, resources or equipment

General 
· Be aware of, comply with and assist with the development of policies and procedures relating to child protection, health safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and promote children and young people’s respect for diversity and ensure all children and young people have equal access to opportunities to learn and develop
· Contribute to the overall ethos, work and aims of the school
Establish constructive relationships and communicate with other agencies and professionals, in liaison with the teacher, to support achievement and progress of pupils
· Take the initiative, as appropriate, to develop multi-agency approaches to supporting children and young people
· Attend and participate in meetings, CPD training and other learning activities as required
· Recognise own strengths and areas of expertise and use these to advise and support others
· Support the high expectations of the school by collaborating with colleagues and taking responsibility for provision of  an organised and safe environment which includes purposeful, current, celebratory displays
· Support children’s well-being and encourage them to become good future citizens
· Contribute to the wider school community including out of school learning activities which consolidate and extend work carried out in class
· Maintain a positive, problem solving, can-do attitude to staff, children and parents. 
· Undertake any other reasonable tasks as requested by the Headteacher or Senior Leaders.
 



	2.1
	People 

	
	The post holder will promote a culture of teamwork, liaising with colleagues including support staff, teachers, senior leaders and the headteacher as appropriate

	2.2
	Safeguarding

	
	Valley Primary School is committed to keeping children, young people and vulnerable adults safe.  The post holder is responsible for adhering to all school policies and procedures alongside promoting and safeguarding the welfare of the children, young people and vulnerable adults for whom one is responsible or who one comes into contact with.

	2.3
	Financial

	
	The post holder will promote a culture of good financial management and value for money by considering carefully resources needed and proactively caring for equipment. 

The post holder will liaise with colleagues including the business manager and relevant phase, subject or senior leaders regarding finances required to support the role. 

	2.4
	Buildings & Equipment

	
	The post holder will liaise with Site Service Managers and relevant staff and agencies to ensure building and all equipment is safe and operational to enable smooth running of the school. 

The post holder will consider carefully the environment they are working in along with wider school communal areas and being proactive about ensuring care, tidiness and safety at all time

The post holder will liaise with colleagues including the site manager and relevant phase, senior leaders regarding any building or maintenance issues that arise. 


	2.5
	Health & Safety

	
	Health and safety laws require all employees to help the school maintain and improve health and safety standards. 

This means that the post holder must take reasonable care of his/her own and others’ health and safety and co-operate with any reasonable request to support the school, senior leaders and other employees, in meeting their health and safety legal responsibilities. 

The post holder must ensure that policies, procedures and safe systems of work are implemented on a daily basis and all duties and responsibilities are carried out in line with the school’s Health and Safety policy and any local safety procedures.


	2.6
	Information Management

	
	The post holder will be expected to maintain confidentiality and manage all data and information in accordance with school policies
The postholder will ensure that information used is held and transmitted securely in a manner commensurate with its sensitivity, and that it complies with the provisions under GDPR and other relevant legislation and guidance.


	2.7
	Policies & Procedures

	
	The post holder will be expected to adhere to all school and trust policies and procedures. 

It is the responsibility of the post holder to ensure awareness of relevant school policies and to discuss with senior leaders any areas where there may be gaps

The post holder must ensure that all duties and responsibilities are carried out in line with the appropriate policies and procedures.




	3.
	Other Conditions

	3.1
	Mobility

	
	Whilst this post is initially to a specific post, the post holder may be exceptionally required to transfer to any post appropriate to their grade either within the school or within a different trust school as applicable.

	3.2
	Equal Opportunities

	
	The Trust and school is committed to Equal Opportunities and expects all staff and volunteers to recognise and value differences and to treat everyone with dignity and respect.

	3.3
	Variations to Job Descriptions

	
	Due to changing school and child demands, duties and responsibilities are likely to vary from time to time and the school therefore retains the right to amend this job descriptions to reflect the changing requirements as necessary or considered in the best interests of the children.

	3.4
	Training and Development

	
	The school is committed to the personal and organisational development of all individuals. The post holder will be encouraged to identify job-related development needs and must ask for professional development, support or guidance as required. 




	Compiled/Reviewed by:
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	[image: G:\School Information\Valley Logo.jpg]

	This School has a responsibility for, and is committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults, and requires all staff and volunteers to share this commitment.



	
	Essential Criteria
	Desirable Criteria
	Measured By

	Education & Qualifications
	· NVQ Level 2 in Supporting Teaching and Learning or the equivalent
· Excellent numeracy and literacy skills – Equivalent to GCSE A* - C grade or Level 2 in English and Maths of the National Qualifications Framework
· Training in educational strategies relevant to the post e.g. literacy, numeracy
· Specialist skills/training in curriculum or learning area e.g. bi- lingual, sign language, ICT
· Evidence of sustained CPD in practice in teaching and learning 
· Evidence of positive behaviour management 
	· Training in other relevant learning strategies, e.g. counselling, positive parenting 
· Evidence of related interests that would support the role. 
	Application Form/ Qualification Evidence/  Interview



	Experience & Knowledge
	Experience of working with children of a relevant age in a learning environment that involves the full range of specified work for individuals, groups and whole classes 
	
	Application Form

	
	Can use ICT effectively to support learning and school-based management and communications systems.
	
	Application Form 

	
	Knowledge of relevant policies, codes of practice and relevant legislation
	
	Application Form

	
	Experience of implementing relevant curriculum and learning programmes and strategies
	
	Application Form/ Interview

	
	Understanding of statutory responsibilities relating to both teaching and wider practice of working in a school 
	
	Application Form/ Interview

	
	Good understanding of principles of child development and learning processes
	
	Interview 

	
	Ability to assess individual children’s learning and support their next steps in learning at a level that is appropriately challenging for them
	
	Interview 

	
	Have the skills, personal qualities and experience to promote a positive and appropriately challenging learning environment
	
	Interview 



	Skills & Abilities
	Work constructively both independently and as part of a team contributing to group thinking, planning etc
	
	Application/ Interview 

	
	Good interpersonal and communication skills with both children and adults
	
	Interview 

	
	Motivate, inspire and have high expectations of children and young people
	
	Interview 

	
	Solution-focused approach to problem solving
	
	Interview 

	
	Ability to follow instructions and advice accurately
	
	Interview

	
	Use own initiative and work independently
	
	Interview 

	
	Emotionally resilient and the ability to work calmly under pressure
	
	Interview 

	
	Ability to self-evaluate learning needs and actively seek learning opportunities
	
	Interview

	
	Awareness of, and commitment to equality issues and safeguarding of children
	
	Interview 

	
	Good time management 
	
	Interview

	
	Flexibility 
	
	Interview 



	Core Behaviours
	Excellence - With enthusiasm, you work to deliver a high quality service to meet customer, organisational and personal expectations.  You adopt a ‘can do’ attitude in all of the work you deliver, ensuring it meets the needs of current and potential customers.
	Interview

	
	Simplicity - You actively seek ways to prevent over-complication or confusion, by adopting the most simplified approach to work. You communicate clearly and concisely, ensuring that the message is understood by all.  
	Interview

	
	Trust and Respect -You are aware of your impact on others including confidentiality.  You value openness and listen carefully to understand the views of others.  You promote the values of diversity and actively work to minimise any harm caused to others in order to foster an environment of mutual trust and respect. 
	Interview

	
	Working Together - You work with others to reach a common goal; sharing information, supporting colleagues and searching out expertise and solutions from relevant partners and/or the communities we serve.
	Interview

	
	Responsibility - You take ownership for your work and you use your initiative to deliver.  You are accountable for your own performance and development and you take responsibility for your actions and decisions.
	Interview

	
	Leadership - Your leadership is demonstrated by delivering outcomes and inspiring your team and individuals to improve and develop within an environment that enables individuals to achieve their potential. 
	Interview
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